
Online Timesheet System

bluejay eTimesheets
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Simple  and Secure to use
Bluejay eTimesheets is a purpose-built online timesheet system, specifically designed for Recruitment 
companies. It is a simple-to-use facility, allowing consultants to easily track and control bookings. 
It also enables workers to submit their hours on-line, and have them authorised by the client, 
electronically. Available 24/7, all that is needed is web access – on a pc, tablet or smartphone.

Entering via a password-protected login, both clients and workers can see current and future 
bookings, and a history of all work done. With both Password and PIN for workers and authorisers 
meets the requirements for clients such as the NHS and Local Authorities.

Streamlined Administration
A sophisticated web-based administration system provides team members with all the information 
they need to ensure bookings are covered, with a single page displaying the current state of all 
bookings. It instantly shows if timesheets are submitted or outstanding. On-going bookings are 
automatically rolled over and timesheets are pre-populated with key data.

Workers input hours or start and finish times, that are  automatically totaled to avoid costly arithmetical 
errors. As Clients authorise timesheets, the Consultant’s data is immediately updated and ongoing 
financial information, such as total charge and pay, and margin are calculated and displayed. 

HMRC Intermediaries Reporting
Bluejay eTimesheets fully meets the needs of agencies for quarterly HMRC reports. It stores the 
worker’s details and payment arrangements for online submission. Just click a couple of buttons to 
produce a fully compliant file, with all the data required ready for uploading to the HMRC website.

Xero Accounts Invoicing
This optional module enables integration with Xero online accounting - producing invoices (or Credit 
Notes) directly from completed timesheets, ready for upload to Xero for reconciliation and dispatch 
to clients. Invoices, single or multi-line, can be for individuals, all workers at a site or across multiple 
sites. It covers a range of overtime rates as well as standard hours – on a per-booking or client-
wide basis. Included information covers Invoice Date, Due Date, Purchase Orders, Cost Codes.  Also 
produced are EDI files for assignment of invoices to Banks & Finance Companies.

AWR
The Agency Workers Regulations compliance is built into the system. Verifying the tracking of 
entitlement and the provision of comparator information and provides automatic calculation 
of a workers AWR Clock for each client. Also available is an easy to use online AWR Comparator 
Questionnaire to be filled in by a client representative.

“The system portrays a highly 
professional image. It delivers 
the standard expected of a major 
recruitment agency.”

eTimesheets – Introduction
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Professional
The system improves communication between Consultants, Clients and Candidates, bringing greater 
structure to the process, reducing avoidable errors, and enhancing the customer experience and 
professionalism of your organisation. 

Bluejay eTimesheets are used in private and public sector organisations such as NHS Trusts, Investment 
Banks, City Law Firms, Museums, Academic Institutions & International Corporate Organisations, as 
well as SMEs. They are also used by candidates across Europe and clients in the USA and Australia.

Return on Investment
Investment in eTimesheets provides a rapid return with savings made in administrative costs. By 
ensuring customers’ invoices are not delayed by missing or incomplete timesheets, the system will 
soon be saving you money and improving cash flow. Users of the system report significant reductions 
in aged debtor invoices. 

By reducing administration and operational costs it has a direct impact on your bottom line.

Shared information
All bookings additions and changes are automatically visible and can be accessed simultaneously by 
multi-users, in real-time. eTimesheets enhances resource planning by detailing who is undertaking the 
booking, when and where the booking is, the Charge and Pay rates and all Outstanding bookings.

Time Savings
Our Clients have reported greatly reduced workload through automated timesheet and related 
payroll and invoice processing. Time spent on data entry and queries between agency Sales and 
Accounts staff, and Workers and Clients are also greatly reduced.

Reduced Errors
The system’s built-in checking and automatic calculations avoid errors, and save time by reducing 
queries and the chasing of missing or incorrect timesheets. Instant updating of data means that data 
used when processing Timesheets is always the most current information across your business.

Reports and Management Information
The admin system includes the ability to run extensive reports to provide detailed, timely Management 
Information  whenever you need it. The reports can be run quickly and easily ensuring missing 
timesheets, queries, etc can be efficiently monitored and tracked. All reports can be exported as 
spreadsheets to be emailed or printed, or incorporated into existing systems.

“Through the use of the system, 
we have improved our efficiencies 
in relation to our freelancers and 
clients, which has directly resulted 
in increased revenue.”

eTimesheets – The Benefits
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Call to discuss your requirements and to arrange a demonstration

Eddy Maddix

T: 01963 370 681

M: 0797 184 5052

E: eddymaddix@bluejay.co.uk“Bluejay Digital both fulfilled and 
exceeded our requirements in 
design, build, implementation and 
on-going technical support”

eTimesheets – Key Features

15 Yarn Barton, Templecombe Somerset BA8 0JH - Tel: 01963 370 681

“The system provides the right 
information, at the right time and 
in a very concise manner”

Contact Us

• Simple to use - minimal training required

• Fully hosted and supported web application

• 24hr, 365 days a year access 

• Flagging of timesheets awaiting approval

• Unlimited number of bookings

• Unlimited number of clients

• Unlimited number of workers

• Covers PAYE, Umbrella, Ltd & Self-employed 
workers

• HMRC Intermediaries Reporting included

• Optional Xero Accounting integration 
module - file export for Invoices & Banking

• Optional AWR tracking module authorisation

• Instant AWR information by Client and 
Worker

• Secure passworded user login

• Optional Worker PIN for timesheet 
submission

• Individual Client User PIN for authorisation

• Optional Client & Worker Password change 
facility

• Optional SMS messaging module for Booking 
Requests and instant contact with workers

• Managers can only view the workers and 
bookings they manage

• Historical data available to view with 
extensive data export facilities

• Customisation to interface with payroll, 
invoicing and administration systems

• Instant accurate management information


